IIPHUHATO: YTBEPXKXIEHO:

Ha O61ieM cobpaHun pabOTHHKOB Jlupexrop MAOY COILL Ne30
MAOY COI Ne 30
/CricoBa.A./
[Iporokon Ne 1 ot 30.08.2021r
Ipencenarens /AniectunaE.B./
ITpuka3z Ne 394 —I11 ot 31.08.2021r.
Ceicosa oo, Cucore
TaTbAHa Tarofa Awatonsesha
AHATONbEBHA 730619 10300
IHoJi0:xkeHue
0 JC/KYPHOM aIMMHUCTPATOPE B IIIKOJI€
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1. O01me MoJI0KeHUus

1.1. Hacrosimmee Ilonoxkenue pa3paboTaHO B COOTBETCTBUU ¢ DepepadbHbIM 3aKOHOM OT 29
nexabpst 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepaumy ¢ U3MEHEHUSAMH OT 2
utona 2021 roga, TpynoBoro konekca Poccuiickoit @enepannn, a Takke YCTaBOM OpraHu3aluu,
OCYIICCTBIISIONIEH 00pa30BaTEeIbHYIO JEATEIBHOCTh, W JIPYTMMH HOPMATHBHBIMH ITPAaBOBBIMH
aktamu  Poccuiickoil ~ ®enepauuu, perjiaMeHTHPYIOIIMMU  ACSITENbHOCTh  OpraHu3alui,
OCYIIECCTBIISIONUX 00pa30BaTEIBHYIO JCATCILHOCTD.

1.2. Jlannoe Ilonoxkenwe o AEKYpPHOM aJIMUHUCTPATOpE OIMpEAENseT OCHOBHBbIC (YHKIUH U
00s13aHHOCTH, TIpaBa W OTBETCTBEHHOCTh JIGKYPHOTO aJMHHHUCTPATOpPa, YCTAHABJIMBACT
MOCJIE0BATEIbHOCTh €r0 JCHCTBUH NPU BO3HUKHOBEHHWM II0YKapa W HWHOW 4Ype3BbIYAMHOU
CUTYaIlUH.

1.3. ITonoxxeHue 0 IeKYPHOM aIMHHUCTPATOPE B IITKOJIE Pa3pad0OTaHO B LEIIIX:

» oOecrieueHns O€30MaCHOCTH  KU3HENEATCIBHOCTH II€Narorm4yeckoro KOJUIEKTHBA U
00y4aromuXxcsi; MPeA0TBPAIIeHNs BOZMOKHBIX YPE3BbIUAHBIX CUTYAIUi;

*  CO3JaHHS YCIOBUN, HEOOXOAUMBIX I 00pa30BaTEIHLHOM IEATEIbHOCTH,

* OpraHM3aldd KOHTPOJS 3a COXPAHHOCTHIO IIKOJBHOTO MMYIIECTBA, a TaKXke 3a
cOOJII0/ICHNEM BCEMHU YYaCTHUKAMH 0Opa30BaTENIbHBIX OTHOIIEHUW MOPSIKA, YUCTOTHI, PA3BUTHS
HaBBIKOB YYEHUYECKOTO CAMOKOHTPOJIS.

1.4, JlexypHblii agMUHUCTpPATOp Ha3HAYACTCS M3 YWCIA AIMUHHUCTPATUBHBIX COTPYIHUKOB
o0mieo0pa3oBaTeIbHOM OpraHU3allid B COOTBETCTBHMHM C TpaduKOM JEKYpPCTB IO IIKOIE,
YTBEPK/1a€MOM Ha y4eOHBIN TO/I.

1.5. JexypHbIit aIMUHUCTPATOP MOTYUHSACTCS HEIMOCPEICTBEHHO JIAPEKTOPY
0011eo00pa3oBaTeabHON OpraHu3aluy.

1.6. JlexxypHoMy aJAMHHHUCTPATOpPY TIO OPTraHU3AIMOHHBIM BOMPOCAM HEMOCPEACTBEHHO
MOTUHMHSAIOTCS:

*  KJIACCHBIM PyKOBOAMTEID JEKYPHOTO KJIAcca;

*  JIGKypHBIC YUUTEIIS;

* Mearoru u o0ydaroluecs.

1.7. JJexXypHBIH aIMHHHCTPATOP BO BpeMs OCYIIIECTBICHUSA CBOCH IEATEIHbHOCTH PYKOBOJICTBYETCS
CICIYIOIUINM JOKYMCHTAMHU:

* Koncrutynueit Poccuiickoit @enepannu;

»  ®epnepanpHbIM 3akoHOM «O06 oO6pazoBanuu B Poccuiickoit deaeparumny;

* I'paxnmanckum kogekcom Poccuiickoit denepannu;

* CewmeiiHbIM KoekcoM Poccuiickoit @enepanuy;

* ykazamu [Ipesunenta Poccuiickont @enepannu;

. peIIeHUsIMA OpraHOB yIpaBlieHHWs 00pa3oBaHUS BCE YPOBHEH 1O BOmpocam
00pa3oBaHus ¥ BOCIUTAHUS 00YyJarONTUXCS;
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*  aIMUHHUCTPATUBHBIM, TPYJAOBBIM U XO3HCTBEHHBIM 3aKOHOAATEIHCTBOM;
* TIpaBUJIAMU U HOPMaMH OXpaHbI TPyJa U MOKapHOU OE30MaCHOCTH;
* YcTaBOM M JIOKQJIBHBIMH MPAaBOBBIMM aKTaMH WIKOJbI (B ToMm uyucie [IpaBmiamu
BHYTPEHHETO TPYAOBOIO Paclopsi/iKa);
* IpHUKa3aMH JUPEKTOPA LIKOJIbI;
*  JOJDKHOCTHOW MHCTPYKLHMEH NEKYypPHOTO aAMUHUCTPATOPA HIKOJIBI;
» HacrosmuM [lonoxenuem;
» cobmonaer Konsenmuo OOH o npaBax peGeHKa.
2. OcHoBHbIE (PYHKIUH U 00SI3aHHOCTH J1€KYPHOI0 aIMUHHCTpATOpa
2.1. OCHOBHBIMHM HANpaBICHUSAMHU JACSITEIBLHOCTH JEKYPHOTO aJIMUHHUCTPATOpPA SIBIISIFOTCS
opranusaius 00pa3oBaTEIbHON JEATEIBHOCTH U PYKOBOJCTBO €0 B COOTBETCTBUHU C YCTaBOM
LIKOJIBI M 3aKOHOAATENBCTBOM Poccuiickoit denepanuu B IEPUOJ CBOETO AEKYPCTBA.
2.2. PabGounii n1eHp AeXKypHOTO aIMUHUCTpaTopa HaunHaetcs B 7:20 u 3aBepiaetcs B 19:00.
2.3. llepen HayanoM y4eOHBIX 3aHATUN JACKYPHBIA aIMUHUCTPATOP JOKEH:
e cxaenaThb 00X0J yueOHBIX KaOMHETOB INKOJNBI Ui [POBEPKH TOTOBHOCTH K
00pa3oBaTenbHON JeSTEIHHOCTH;
o yOeIuTHCS B HAIMYUM HAJUICKAIIETO TEIJIOBOTO PEKMMA B IIIKOJIE:
- 8 X0100HbILL nepuod 200a — 18-24 °C,;
- 8 menavlll nepuod 200a IJid BCEX THUIIOB MOMEIIECHUI BEpXHSS T'paHUIlA JIOMYCTUMOM
TeMIIepaTypbl Bo3ayxa He 6osiee 28°C, HIKHSSA TpaHUIa HICHTUYHA XOJIOIHOMY TIEPHOIY TO/1a;
e TpU HEOOXOAMMOCTH BKIIIOUWTH (BBIKIIOYHMTH) OCBEIICHHWE: B BECTUOMONE, XOIjie, Ha
dTa)kax, JISCCTHUYHBIX TUIOMIA/IKAaX, MECTaX OOIEro MOoIb30BaHUS;
e BBINOJHUTH BHYTPEHHUI 00XO0I TMOMeEIIeHu o00I1Ie00pa3oBaTeNbHON OpraHu3alluy,
YIOCTOBEPUTHCS B LIEJIOCTHOCTH OKOH;
e Opranm3oBaTh palbOTy AEKYPHBIX YYHUTENEH IO IIKOJE, MPOBECTHU MPU HEOOXOAMMOCTH
IaHEpKy s odecniedeHus 3p(HEeKTUBHOTO JACKYPCTBA;
o yOeauThcsi B TPABHIBHOM OpraHW3alMMl MPOIMYCKHOTO PEXHUMa, OCYIIECTBICHHUS
TEMIIEPATYPHOTO CKPUHHHTA;
e B 3UMHHUI TepHOA ToJa MPOKOHTPOJUPOBATH M yOeauThCcs B 00pabOTKEe IOPOXKEK Ha
TEPPUTOPUU IIKOJIBI U CTYNEHEK JIECTHUI] TIPU BXOJIE TIPOTUBOTOJIONETHON CMECHIO (IIECKOM).

2.4. Bo Bpemsi 00pa30BaTeNbHOM JIEATEIbHOCTH JISKYPHBIA aJIMUHUCTPATOP 00s3aH:

e KOHTPOJIMPOBATh CBOEBPEMEHHOCTh I10/aYd IIKOJIBHBIX 3BOHKOB Ha 3aHATHE W Ha
HEPEMEHY;

e HE JIONYCKaTh ONO3/IaHMs Ha 3aHATHE MEeJaroroB U 00y4JaroIuxcs;

e  CIEAWTH 3a BBHIIOJHEHUEM MPENOJaBaTEIIMU OJIMHAKOBBIX TPEOOBAaHUI K 00yUYarOUIUMCS:
a) K BHEIIHEMY BUJY;
0) K cCaHUTapHO-TUTUEHUYECKUM TpeOOBaHMSIM BO BpeMsl 00pa30BaTeIbHOM NeSTEIbHOCTH;
B) NIPOBEPSTH, KOHTPOJIUPOBATH, & TPU HEOOXOAUMOCTH KOPPEKTUPOBATH OPraHU3aIMIO JEKYpPCTBA
0 LIKOJIE JIeKYPHOT' 0 Kilacca;

e HE JIONyCKaTh NpeObIBaHUS B IIKOJIE TOCTOPOHHUX JIUIL;

e  KOHTPOJUPOBATH JACKYPCTBO YUHUTENEH HA ITAXKAX;

e KOHTPOJIMPOBATh BBHINOJHEHME COTpyIHUKaMu IlpaBun BHYTpeHHEro pacnopsika,
oOyuaromumucs - [IpaBui noseneHus: 00y4yaronxcs.
2.5. B cimyuyae BO3HMKHOBEHHS KOH(JIMKTHOW CHUTYyallMH, KOTOpask MOKET yrpoXaTb XH3HH U
3I0pOBbI0  OOydaroImuxcsi U pabOTHUKOB  INIKOJbl,  NPOHUKHOBEHUS B  3JaHHE
00111e00pa30BaTEIbHOM OpraHU3aIi OCTOPOHHUX JIMI] BOCIIOJIB30BAaThCS TPEBOKHOW KHOIIKOM,
BbI3BaTh COTPY/HUKOB IMOJIULIUHU, OCYIIECTBIATh Mephl, oOecreunBaroniie 0e30MacHoCTh JeTel U
COTPYAHUKOB 00pa30BaTEeIbHON OpraHU3aIMH.
2.6. Crporo coOmromaTh TpaBWiIa IO OXpaHe Tpyna, Hactosmiee [lomokeHHE O JeKypHOM
aJIMUHUCTpATOpe B IIKOJIE, MpaBWia MOXKapHOW O€30MacHOCTH, 3HATh W COOJNIIOJATH MOPSIOK
JNeHCTBUI NpU BO3HMKHOBEHHMU II0Kapa M WHOW Ype3BbIUAHOM CHUTyallMH, 3BaKyalud (CM.
Ipunoosicenue 1).
2.7. Ilocne OKOHYAHUS 3aHATUH JEKYPHBINA aIMUHUCTPATOP O0sI3aH:




e IPOBEPUTH HAINYUE U CBOEBPEMEHHYIO CAady KIIIOUEH;

e IPOBEPUTH CAHUTAPHOE COCTOSHUE JIECTHUYHBIX IUIOLIAI0K U APYTUX TOMEIIECHUI;

e COOOIIMTh 3aMECTUTENII0 JUPEKTOpa IO aJMUHUCTPATUBHO-XO35IMICTBEHHOW pabore o
BBISIBJICHHBIX HEUCIIPABHOCTAX AJIEKTPOOCBELIEHUS, 3aMKOB, JBEPEH, O TIOJJIOMKaX B OTOIMUTEIbHOM
CUCTEME U T.JI.

2.8. 000 Bcex 3aMeyaHMAX ACKYPHBIH aJIMUHUCTPATOpP JENAET COOTBETCTBYIOUIYIO 3alliCh B
KypHaJe JIeKypHOrO aIMHHMCTpaTopa M  JIOKJIAIbIBAeT JUPEKTOpYy 0Opa3oBaTeIbHON
OpraHH3aIiu.

3. IIpaBa 1esKkypHOro aIMUHHCTPATOPA B LIKOJIE

3.1._JlexxypHbIi aIMUHUCTPATOP MMEET MPaBO B Mpeesaax CBOSH KOMIIETCHIINN:

e TIPUHMMATh YINPaBJIEHYECKUE DELICHUs, KacalollMecs OpraHu3aluu o0pa30BaTesIbHON
JIESTEIIBHOCTH BO BPEMsI CBOETO JEKYPCTBa 110 LIKOJIE;

e HE JOIIyCKaTh IIOCTOPOHHMX JIUII B IIKOJIY;

e TpeOOBaTh OT COTPYIHUKOB COONIOEHUS PEeKUMa PabOThI IIKOJbI, MPAaBUI BHYTPEHHETO
TPYZOBOIO paclopsiika, paClIMCaHNsl YPOKOB U JIOIIOJHUTEIbHBIX 3aHATUH;

e J1aBaTh 00S3aTEIIbHBIC PACTIOPSHKEHUS COTPYIHUKAM IIIKOJIBI;

o OecrpensaTCTBEHHO MPOXOJUTh BO BCE IOMEIIEHUS 00pa30oBaTeIbHON OpraHU3aluuy;

o TpeOoBarb OT OOyYarOIUXCS COOJIOACHUS PEXHMa IIKOJIBI, IPaBHJI BHYTPEHHETO
pacropsifika 00y4aroluXcsi, pacyuCaHusl ypOKOB U JONOJHUTEIbHBIX 3aHATHH;

e TIpUBJIEKATh K JUCIMUIUIMHAPHOM OTBETCTBEHHOCTH OOYydaloOlIUXCs 3a MPOCTYIKH,
JIe30praHu3yomue o0pa30BaTelIbHYI0 JAEATENIbHOCTh, B IOPSAJKE, yCTaHOBIEHHOM IlpaBmiamu
BHYTPEHHET0 paclops/ika U UHbIMU JOKAJIbHBIMU HOPMaTUBHBIMH aKTaMH;

e IPEACTAaBIATh K JUCHMIUIMHAPHON OTBETCTBEHHOCTU COTPYAHUKOB 00I111€00pa3oBaTeIbHON
OpraHu3aluy;

e TIPEJACTABIATH COTPYJHUKOB M OOyuaromuxcs oO011eo0pa3oBaTebHOM OpraHuzaluu K
ITOOILPEHUIO.

4. OTBETCTBEHHOCTb /I:KYPHOI'0 aAMMHUCTPATOPa
4.1. lexxypHBIH aAMUHUCTPATOP IIKOJBI HECET OTBETCTBEHHOCTE!

e 3a JIONYCTHUBIIEE HApyIIEHUE WM HEBBINOJHEHHE TPeOOBAaHUN HACTOAIIEH MHCTPYKLUH MO
OXpaHe TpyJa, pacCMaTpUBaeTCsi KaK HapyLIUTeNlb MPOU3BOJCTBEHHOW AMCUMILIMHBI U MOXKET
OBITh MPHUBJICYEH K AUCUUIUIMHAPHONW OTBETCTBEHHOCTH U MPOXOXKACHUIO BHEOUEPETHOW MTPOBEPKH
3HaHUN TpeOOBAaHMUI OXpaHbl TPyAa B LIKOJIE, a B 3aBUCUMOCTHU OT MOCJIEJCTBUI - U K YTOJOBHOM’;
€CIIM HapyllleHUE IOBJEKJIO MaTepHalbHBId yIepd - K MaTepHaJbHOH OTBETCTBEHHOCTH B
YCTaHOBJICHHOM IOPSJIKE;

e 32 HCHOJb30BAaHUE, B TOM UHUCIIE OJHOKPAaTHO, METOJIOB BOCIUTAHUS, BKJIIOYAIOIINX
¢uznueckoe M (WIM) MCUXOJIOTMYECKOE HACWIME HaJl JIMYHOCThIO OOydarollerocs, a Takxke 3a
COBEpUICHHE HHOIO0 aMOPAJIBHOIO IPOCTYIKA 3aMECTUTEIb IJUPEKTOpAa IO aJIMHUHUCTPATUBHO-
XO35IUCTBEHHONW pPabOTe MOMKET OBbITh OCBOOOXKIEH OT 3aHMMAEeMOl JOJKHOCTH COIJIACHO
Tpynosomy Konekcy Poccuniickoii @enepanuu. YBOJIbHEHHE 3@ JAHHBIM MPOCTYIOK HE SBISETCS
MEpOW TMCHUIUIMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHomenue. CBA3M 10 J0JTAKHOCTH

5.1. lexxypHbIi aiMUHUCTPATOp paboTaeT 1o rpaguky, yTBEpKICHHOMY TUPEKTOPOM LIKOJIBI.

5.2. NudopmupyeT AUPEKTOpa LIKOJIBI U COOTBETCTBYIOLIME CIYykObl 000 BCEX 4Ype3BhIYAIHBIX
MPOMCHIECTBUSIX B IIKOJE, CBS3aHHBIX C JKU3HBIO U 3/I0POBbEM OOYYArOIIMXCS U COTPYIAHHKOB
00111e00pa30BaTEIbHOM OpraHu3aIIH.

6. 3aka0unTebHBIE MOJI0KEHUS

6.1. Hacrosimee IlonokeHue o AeKYpPHOM aIMUHHCTPATOpPE IIKOJIBI SBISETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, NMpuHUMaeTcss Ha O61meM coOpaHuM paOOTHHUKOB IIKOJBI U YTBEP)KJIAETCs
(o BBOAMTCA B JEHCTBHE) MPHUKA30M JUPEKTOpAa OpraHU3alllM, OCYIIECTBISIOMIEH
00pa3oBaTeNbHYIO IeATeITLHOCTD.

6.2. Bce u3MeHeHUs W JIONOJHEHMs, BHOCHMble B Hacrtosiuee IlomoxxeHue, opopmisitoTcs B
NUCbMEHHOW (QopME B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoif
denepauuu.
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6.3. [TonoxxeHue o JEKypHOM aIMUHUCTPATOPE IIKOJBI MPUHUMAETCS HAa HEONPEIEICHHBII CPOK.
W3menenus u pononHeHus K 110M0KEHUIO MPUHUMAIOTCS B MOPSAKE, MPeaycMOTpeHHOM 1. 6.1.

Hactoswmero Ilonoxenus.
6.4. Ilocne nmpunstus IlonoxeHus (WA W3MEHEHMHA M JIONMOJHEHWH OTAEIBHBIX ITYHKTOB WU

pa3ziesioB) B HOBOM peAaKkIuy NpeblayIas peJakiiis aBTOMaTUYECKU yTPAunBaeT CUILY.



Ipunoosicenue 1

IMopsinoxk aelcTBUI NPU BOSHUKHOBEHHUH M0KAPA U HHOM Ype3BbIYallHOM

CUTyalnuu, 3BaKyanuu

1. B cayuae nonyuenuss mpagmvl compyoOHUKOM UIU OOVHAIOUUMCS OHCYPHBIL AOMUHUCIPAMOD
WKOJIbL 00A3aH:.

M03BaTh HA MOMOIIT,

BOCIIOJIb30BaThCSI ANITCYKOM MEPBOI MTOMOIIIH;

BBI3BaTh  MEIUIIMHCKOTO pabOTHHKA  OO0IIe00pa3oBaTebHON  OpraHU3aluu, MpU
HEOOXOAMMOCTH, BBI3BaTh CKOPYI MEIUIHMHCKYI momompb 1o Ttenedony 03 (103) u
COOOIIHUTH O MPOUCIIECTBUH TUPEKTOPY IITKOJBI.

2. B cnyuae nosgnenus 3a0biMaeHUss Ui 60320PAHUSA 0eHCYPHBIU AOMUHUCIPATNOD WKOJIbL 00A3AH.

BpyuHYI0 3aaercTBoBaTh AlIC;

o0ecreunTh BBI30B MOKapHOI oxpansl 1o tenedony 01 (101, 112);

IPUHATH MEpbl OPraHU3ALMOHHOIO XapaKTepa M0 OTKPHITHIO 3BAKYAl[MOHHBIX BBIXOJ0B U
IBaKyaly 00y4aroMxcsi ¥ COTPYAHUKOB U3 3JaHUI U IOMELIEHUI B 0€3011aCHOE MECTO;
COOOLIUTH O MPOUCIIECTBUU AUPEKTOPY 00111€00pa30BaTEIbHON OpraHU3aIIH.

3. B cnyuae yepo3vl unu 603HUKHOBEHUS 04A2A ONACHO20 8030€UCMBUs MEXHO2EHHO20 XapaKmepa,
Vepo3vl UNU NPUBeOeHUsi 8 UCHOJHEHUe MeppOPUCUYEcKO020 aKma CIEAyeT PYyKOBOJCTBOBATHCS
[Tnanom sBakyanuu, MHCTpyKIIMEeH 0 mopsaKe NEHCTBUN B ciiyyae Yyrpo3bl U Bo3HUKHOBeHHH YC
TEPPOPUCTUUECKOTO XapaKTepa.
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