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IHoJi0:keHue
00 MCNOJIb30BAHNH MPOCTOM JIEKTPOHHOM MOANMCH
B 00111€00pa30BaTeILHON OpraHu3annu B MAOY COLI Ne 30

1. O6mue noJ10xKeHUs!

1.1. Jannoe Ilonoxenue pa3paboraHo B cOOTBETCTBUU ¢ PenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 rona «O6 o6pazoBanuu B Poccuiickoit denepanum» ¢ u3MeHeHUsIMU oT 2 urojst 2021
roga, ®enepanbHbiM 3akoHOM Ne63-D3 ot 06.04.2011 roma «OO0 3EKTPOHHOW MOANMCH» C
u3MeHeHusiMu ot 11 wurona 2021 roma, mnpukazoM MUHHCTEPCTBA CBSI3M MAacCCOBBIX
koMMmyHukanuii Poccuiickoit @enepauuu Nel07 ot 13 anpens 2012 roga «O0 yTBepX AeHUU
[Tonoxenuss o denepanbHOI rocynapcTBeHHON HH(oOpManmoHHOW cucteme "EnuHas cuctema
uaeHTH(GUKAIMY U ayTeHTU(PUKAIUU B MHPPACTPYKType, oOecreunBaromeil nHPpOpManoHHO -
TE€XHOJIOTMYECKOE  B3aUMOJEHCTBUE  MHGPOPMAIMOHHBIX  CHUCTEM,  HCIOJIb3YEeMBIX IS
MPEAOCTaBIEHUS TOCYJIAapCTBEHHBIX M MYHMIMMAIBHBIX YCIYyT B DJJEKTPOHHON ¢opme" ¢
u3MeHeHussMu Ha 7 utong 2016 roga, a Takke YcTaBoM 001e00pa30BaTeIbHOM OpraHu3aluu U
JPYrMMH HOPMAaTHBHBIMH NIIPaBOBBIMM akTamu Poccuiickoit ®denepanuu, periaMeHTHPYOIUMU
NesTeIbHOCTh OPraHN3aLUi, OCYIIECTBIAIONUX 00Pa30BaTENbHYIO JESITEIbHOCTD.

1.2. Hacrosmee IlonoxeHne 00 WCHONB30BaHUM MPOCTOH AJIEKTPOHHOW TOAIUCH B
00111e00pa30BaTeIbHOM OpraHu3alMyi OINpPEJesieT OCHOBHBIE TEPMHUHBI, PErYJIMpPYeT IMpaBuUia U
CPEICTBA MCIIOJNB30BaHMUSI MPOCTHIX JJIEKTPOHHBIX MOJANUCEH M pErjJaMeHTUPYET CO3/1aHue
cepTH(UKaTa KIOYa MPOBEPKH SJIEKTPOHHBIX MOJMMCEH, yCTAaHABIMBACT IMOPSJOK M YCIOBHS
paboOThl COTPYJHUKOB C AJIEKTPOHHBIMU JIOKyMEHTaMH B MH(GOpPMAIMOHHOM cucTeme (faiee —
NC), a Ttakxke mpaBa, OOSI3aHHOCTM U OTBETCTBEHHOCTb BJaJiesiblla IMPOCTONH 3IEKTPOHHOMN
MOJTHCH.

1.3. Enunas cuctema uICHTHQHUKAIMN U ayTeHTU(PUKANUU SBISETCS WHOOPMAIMOHHBIM
3JIEMEHTOM UH(PPACTPYKTYPHI, obecrieunBaromniei WH()OPMAITMOHHO-TEXHOJIOTHIECKOE
B3aUMOJICHCTBHE  WH(OPMAIIMOHHBIX  CHUCTEM,  HCHOJB3YEeMBbIX Ui MPEJOCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

1.4. Tlenarorndyeckue pabOTHUKU 0O0IIE00pa30BaTENbHON OpPraHU3alMM, SBJSSICH YYAaCTHUKAMU
AJNIEKTPOHHOTO  B3aMMOJCHCTBUS Ha yCIOBUSAX Hacrosimero [lonoxkeHus, MOANUCHIBAIOT
VBenomnenne o060 o3HakomieHun c¢ llonoxenuem (cMm. Ilpunoowcenue 1). Ilomnucanue
COTPYJIHUKOM IIKOJIbI ¥YBEIOMJICHHUSI PaBHO3HAUYHO MPHUCOEAMHEHUIO K COTJIAIEHHIO 00 y4acTHH
BO BHYTPEHHEM OJJIEKTPOHHOM JIOKYMEHTOOOOpPOTE C MCIIOJIB30BAaHHEM IPOCTOM 3IEKTPOHHOMH
MOJMUCH Ha ycioBuAX Hactosimero I[looxkeHuss B COOTBETCTBUHM €O CT. 428 I'paxkmaHckoro
kozekca Poccuiickoit @enepannu («JoroBop npucoeIMHEHUA» ).

1.5. Peanuzanus ycioBuil MpUMEHEHHUS MPOCTOM 3JEKTPOHHONW MOJMUCU 00ecTIeuynBaeT MpUaaHne
IOPUANYECKON CHJIBI BHYTPEHHUM 3JIEKTPOHHBIM JOKYMEHTaM 0Opa30BaTelbHON OpraHu3aluu B
NC, TpebyromuM JITUYHOHN MOAMUCH TUPEKTOPA IIKOJIbI, U ONEPAUSIM C HUMH.
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1.6. Hanmwume mnpocToil 3JIEKTPOHHON TOANMKMCH B JJICKTPOHHOM JIOKYMEHTE IOATBEP)KIaeT
aBTOPCTBO JAHHOTO JOKYMEHTAa W COXPaHAET €ro LEJIOCTHOCTh. TakuM o0pa3oM, TOKYMEHT,
COJIEp KAl MPOCTYIO IEKTPOHHYIO MOJIMUCEH, HE MOXKET OBITh U3MEHEH MOCJe MOANMUCAHUS.

1.7. qns noanucanust nokymeHToB B MIC ucnoisib3yercst mpocTasi 3JeKTpOHHAsE MOANKUCH B BHUJIE
MPUCOEANHIEMON K JOKYMEHTY HH(OpMaLUK, TeHEPUPYEMON TPOrpaMMOil uitu HHGOPMAITMOHHOM
CHUCTEMOM COBMECTHO C I10JIb30BATEJIEM UJIU TI0 €ro KOMaH/Ie.

18. B «kayectBe myONMYHONW YacTH KJIHOYA TPOCTOM  DIIEKTPOHHOW  IOJIUCH B
001eo0pa3oBaTeIbHOM  OpraHW3allMd  HCIOJB3YETCS YHUKAJIbHOE UMS YUYETHOM 3aIlucH,
npUMeHsieMoe s aBTopu3auuu nojb3oBatens B MC. B kadectBe KOH(UIEHIMAIBHON YacTH
KJIF0Ya MPOCTOM 3JIEKTPOHHOM MOJMKCH B LIKOJIE UCIIOIB3YETCS MAPOJIb K yUETHOW 3alUCH.

1.9. Usrorosnenue (renepainio), Beigady u peructpamnuio B MC vMeH moib30BaTelneii U maposei
OCYIIECTBIISICT Ha3HauYe€HHOE MO TMPHKa3zy JIUPEKTopa o0meo0pa3oBaTeIbHON OpraHu3alul
OTBETCTBEHHOE JINIO (Hasiee — OTBETCTBEHHBIN 32 TEXHUYECKYIO nmoaepkky MC).

1.10. Maponpb nmonb3oBarenst UC MokeT ObITh U3MEHEH €ro BIIAACIBIEM B JIOOOH MOMEHT Mocie
aBTOpHU3allUM B MH(OPMALIMOHHON cucTeMe. PexoMeHyeTcs M3MEHSTh Mapoiib HE PEke OAHOTO
paza B Tpu Mecsaua. [ cHuKEHUS pucka noadopa Mapoiss U HECAHKIMOHHPOBAHHOIO
UCIIOJIb30BAaHUS JPYTHM JIMIIOM KIII04a SJIEKTPOHHOM MOAMHMCH PEKOMEHAYETCsl HE 3a/1aBaTh
[IapOJIM, UCIIOJIb30BAHHBIE paHEe.

1.11. Co3panue u BbIOa4y CEPTHUPHUKATOB KIIOUYEH MPOBEPKU DSIEKTPOHHBIX MOAMHUCEN
OCYIIECTBISET Y IOCTOBEPSIOUIMN LEHTP Ha OCHOBAHUU COIIALLEHUS MEX]Y YJIOCTOBEPSIOIIUM
LIEHTPOM M 00pa30BaTeIbHON OpraHU3aIHEH.

2. OcHOBHBbIE TEPMHMHBI U UX ONpeIeIeHus]

2.1. Dnekmponnaa noonuce — vHboOpMaIUs B ICKTPOHHOU PopMe, KOTOpasi MPUCOEAUHEHA K
npyroi nH(OpMaNny B 3JIEKTPOHHOUN opMme (TIoamuchiBaeMOi HH(GOPMAITUN) WIH HHBIM 00pa3oM
CBA3aHa C Takoil wuHpoOpManued U KOTOpas UCHONB3YyeTCs Ui OINpeAeNieHUs Julla,
MTOIMUCHIBAIOIIECTO HH(OPMAIIHIO.

2.2. Cepmughuxam Knwoua npogepKu INEeKMpPOHHOU NOORUCU — DICKTPOHHBIA JOKYMEHT WU
JOKYMEHT Ha OyMa)XHOM HOCHTEJIe, BbIJAHHBIE YIOCTOBEPSIOLUIUM IIEHTPOM JIMOO TOBEPEHHBIM
JIULOM YJIOCTOBEPSIIOUIETO IEHTpPa W NOATBEPXKIAIOLIME NPUHAMJIEKHOCTh KIHOYa MPOBEPKHU
AJIEKTPOHHON MOJIUCH BIIAJIENbIly cepTU(UKaTa KIt0Ua MPOBEPKH 3JIEKTPOHHOM MOAIHUCH.

2.3. Bnaoeney cepmughuxama Kuwoua npoeepku 3i1eKmMpOHHOI ROORUCU — TUI0, KOTOPOMY B
YCTaHOBJIEHHOM COOTBETCTBYIOIIMM DenepaabHbIM 3aKOHOM MOPSAKE BbIJAH CepTU(UKAT KIltoua
MIPOBEPKU AJEKTPOHHOM MOJIHUCH.

24. Kntwou Inekmpounoni noonucu — YHHUKAIBHAs IIOCIEIOBATEILHOCTh CHMBOJIOB,
NpeAHa3HauYeHHas JUIsl CO3/IaHMs SJIEKTPOHHOM MOJIHUCH.
2.5. Kntou npoeepku 31eKmponnoil noonucu — YHHUKAIbHAS MOCIEI0BATEILHOCTh CHUMBOJIOB,

OJTHO3HAYHO CBSI3aHHAs C KJIIOYOM 3JIEKTPOHHOW MOANKCH U TpeAHa3HAuYeHHas JUIs MpPOBEPKU
MOJUTMHHOCTH 3JICKTPOHHOM MOJIMHUCH (J1aj1ee - MPOBEpKa JIEKTPOHHOM MOJIITHUCH).

2.6. Yuacmuuku 31eKmpoHH020 83aumoodeiicmeus — ocyliecTBIsonme oOMeH nudopmanueii B
JJIEKTPOHHOW  (OpMe ToCylapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaBIICHUS,
OpraHu3alliy, WHIANBUAYyAIbHbBIE PEANMPUHUMATEIH, a TAKKE TpaXkIaHe.

2.7. Hugpopmauyuonnan cucmema o006uieco nonvzoeanus — WHPOPMAIMOHHAS CHCTEMA,
YUaCTHUKH JIEKTPOHHOTO B3aUMOJICHCTBHS B KOTOPOH COCTaBJISIIOT HEONPEASICHHBIN KPYT JIUIL U
B UCTIOJIF30BaHUH KOTOPOH ITHUM JIMIIAaM HE MOXKET OBITh OTKa3aHo.

2.8. Yoocmoseepawowuii yenmp — OPUINIECKOE IO, WHIAMBHIYAIbHBIN NpennpUHUMATENb
m00 TOCYTApCTBEHHBI OpraH WM OpraH MECTHOTO CaMOYIPAaBICHHS, OCYIICCTBIISFOIINE
(GYHKIMHU 10 CO3/IaHUIO M BbIJaue CepTU(UKATOB KIIOUEH MPOBEPKH DJIEKTPOHHBIX MOAIMUCEH, a
TaK)Xe MHbIe (YHKIHH, TpeaycMoTpeHHble DenepanbHbIM 3aKOHOM Ne63-D3 «O06 »nekTpoHHON
TIOJITUCH.

3. DJIeKTPOHHAsI MOANMUCH U €€ BU/IbI
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3.1. TIpocToit ANEKTPOHHON TMOAMKMCHIO SBIISICTCS DJIEKTPOHHAS TMOAMKCH, KOTOpas MOCPEACTBOM
WCIIOJIb30BAaHUS KOJIOB, TAapoJied WJIM WHBIX CPEACTB MNOATBEpkIaeT (akT GopMUpOBaHHS
3JIEKTPOHHOMU MOAMMUCH OIPEAEIIEHHBIM JIUI[OM.

3.2. K Buj1aM 3JIEKTPOHHBIX IMOAMUCEH OTHOCUTCS:

e IIPOCTasi 3JIEKTPOHHAs MTOANNCH;

e  YCHUJICHHAs 3JICKTPOHHAS MOJITUCH.

Pasnuyarorcss  ycuneHHass HEKBaIM(UIIMPOBAHHAS JJIEKTPOHHAs MOANKCH (Hayiee -
HEKBATM()UIIMPOBAHHAS SJICKTPOHHAS MOANKCH) U YCWICHHAS KBATH(PHUIIMPOBAHHAS DJICKTPOHHAS
MOAMNKUCH (J1ajee - KBaTu(UIUPOBaHHAS JIEKTPOHHAS MTOIKUCH).

4. TlpaBujia u cpeacTBa UCNOJb30BAHUS MPOCTHIX 3JIEKTPOHHBIX MOANMCEH
4.1. DAeKTPOHHBIM JIOKYMEHT CUUTAETCs MOANMCAHHBIM MPOCTOM 3JIEKTPOHHOM MOINMCHIO HpPH
BBIIIOJIHEHUU CJICTYIOUIUX YCIOBHH:

e IIPOCTasi 3JIEKTPOHHAs MOAMUCH COIEPKHUTCS B CAMOM JIEKTPOHHOM JOKYMEHTE;

e KJIOY MPOCTOM DJIEKTPOHHON TMOAMUCU TPUMEHSETCS B COOTBETCTBUH C IIpaBUJIaMH,

ycTaHOBJIEHHbIMU orepaTopoM MC, ¢ ncnoiap30BaHMEM KOTOPOW OCYIIECTBISIOTCS CO3JaHUE U
(w1M) oTHpaBKa 3JIEKTPOHHOTO TOKYMEHTA, U B CO3AAHHOM U (WUJIM) OTIPABICHHOM 3JIEKTPOHHOM
JOKYMEHTE COJIep:KUTCS UH(OpMalMs, YKa3bIBaoIIask Ha JUI0, OT UMEHH KOTOPOro ObLI CO3aH U
(WJIM) OTHPABIIEH JIEKTPOHHBIN IOKYMEHT.
4.2. HopmaTuBHbBIE TpaBOBbIE aKThl M (MIJIM) COTJAIICHUS MEXKIY yYaCTHHUKAMHU 3JIEKTPOHHOTO
B3aUMOJICHCTBHUS,  YCTAaHABIMBAIONIME  CIydyad MPU3HAHUS  DJIEKTPOHHBIX  JIOKYMEHTOB,
MOANUCAHHBIX MPOCTOM AJIEKTPOHHON MOAMUCHIO, PAaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMaKHBIX
HOCHUTENSIX, TOJMUCAHHBIM COOCTBEHHOPYYHOM TOMANMKCHIO, OJDKHBI TpeaycMaTpuBarh, B
YaCTHOCTH:

e MpaBWJIa ONPEICIICHHS JUIA, TOMUCHIBAIONIETO AIEKTPOHHBINA JOKYMEHT, IO €ro IpOoCTOi
3JEKTPOHHOMU MOANHCH;

e 0053aHHOCTH JIMIIA, CO3JAIONIETO U (MJIM) UCIOJIB3YIOMIETO KIIF0Y MPOCTOM 3JIEKTPOHHOM
MOJINUCH, COOJIIOIaTh €r0 KOH(PHUICHIIUATHHOCTb.

4.3. Jlns co3aaHus B MPOBEPKH JIEKTPOHHOM IMOITNCH, CO3/IAaHUS KITF0Ya dJICKTPOHHOW MOIITUCH U
KJII0Ya TPOBEPKH DJIEKTPOHHON MNOANKMCH JOJHKHBI HCIOJIB30BATHCS CPEJICTBA DJIEKTPOHHOU
MIOAMKUCH, KOTOPBIE:

e TIO3BOJIAIOT YCTAHOBUTH (PAKT U3MEHEHHS MOAMMCAHHOTO 3JIEKTPOHHOTO JOKYMEHTA MOCie
MOMEHTA €ro MOAMUCAHUS;

e o0ecneuyMBarOT TPAKTHUYECKYI0 HEBO3MOXXHOCTh BBIUMCICHHUS KIIOYa DIEKTPOHHOMN
MTOAMKICH U3 JIEKTPOHHON MOANKUCH WX U3 KJIF0Ya €€ MPOBEPKU;

e TIO3BOJIAIOT CO3JaTh JJEKTPOHHYIO MOJMKUCH B popmare, ycTaHaBIUBaeMOM (heaepaabHbIM
OpraHOM HCIIOJTHUTEIBHOU BJIACTH, OCYIIECTBISIOMMUM (YHKIMH IO BBIPAOOTKE W peaTu3aiiu
rOCyIapCTBEHHOW  TOMUTHUKA W  HOPMAaTHUBHO-TIPAaBOBOMY  pEryjiHpoBaHHI0O B  cdepe
MH(QOPMAIIMOHHBIX TEXHOJOTHM, W O0O0ECIeUHUBarOIIEM BO3MOXHOCTh €€ TMPOBEPKU BCEMH
CpeICTBaMH JIEKTPOHHOM MOJIHUCH.

4.4, [Tpu co3gaHnu JIEKTPOHHOU MOAMUCH CPEICTBA HJIEKTPOHHOH MOIMUCH JOJIKHBI:

e T[IOKa3bIBaTh CaMOCTOSATENbHO WM C HCIOJIb30BAHUEM IPOTPAMMHBIX, MPOTPAMMHO-
anmapaTHbIX W TEXHUYECKHUX CPEICTB, HEOOXOAUMBIX Il OTOOpakeHHs HWH(OpMaIuH,
MOAMMUCHIBAEMON C HMCIOJb30BaHUEM YKa3aHHBIX CPEJACTB, JHILYy, OCYILIECTBISIOIIEMY CO3JaHHE
AJIEKTPOHHOU MOAMKCH, COAEpKaHne HHPOPMAIIUU, TTOAMICAHNUE KOTOPOU MPOU3BOIUTCS,

e CO3/aBaThb  JJEKTPOHHYIO  MOANUCh  TOJBKO  MOCIAE  TMOATBEPKACHHUS  JIUILOM,
MTOAMUCHIBAIOIITAM JIEKTPOHHBIN JOKYMEHT, ONEPAIMH 0 CO3/IAaHUIO YJIEKTPOHHOM MOITUCH;

e OJHO3HAYHO MOKA3bIBaTh, UTO 3JIEKTPOHHAS MOANUCH CO3/aHa.

4.5. [1pu mpoBepke IEKTPOHHON IMOIMUCH CPEJICTBA YIEKTPOHHOM MOIMUCH JOJIKHBI:

e T[IOKa3bIBaTh CaMOCTOSATENbHO WM C HCIOJIb30BAHUEM MPOrPAMMHBIX, MPOrPAMMHO-
anmapaTHBIX W TEXHUYECKHUX CPEJCTB, HEOOXOAUMBIX Il OTOOpakeHHs WHGOpMaIuH,
MOAMMCAaHHON C MCIOJIb30BAHUEM YKa3aHHBIX CPEJICTB, COJEP)KAHHME JJIEKTPOHHOI'O JIOKYMEHTA,
MOAMMCAHHOTO AJIEKTPOHHOM MOMUCKHIO, BKITIOYAs BU3yIH3aIIMI0 TAHHOW AJIEKTPOHHOM TOJIIHCH,




coJieprkarlyto HHGOPMaIUMI0O O TOM, YTO TaKOW AOKYMEHT MOAMMCAH 3JEKTPOHHOM MOJIMUCHIO, a
TaK)Ke O HOMEpE, BIAJCIbIIC U MEePUOIe EHCTBUS CepTH(UKATA KIt0Ya MPOBEPKH DIIEKTPOHHOM
MIOATNCH;

e TIOKa3bIBaTh HWH(MOPMAIMIO O BHECEHWH MW3MEHEHHH B MOJNUCAHHBIA AIIEKTPOHHON
MOAMNMCHIO AJIEKTPOHHBIN JOKYMEHT;

e yKa3plBaTh Ha JMIO0, C KCIOJb30BAaHUEM KJIHOYa SJIECKTPOHHOM MOAMHUCH, KOTOPOIO
MIOAMMUCAHBI 3JIEKTPOHHBIE JOKYMEHTHI.

5. CepTuuKaT KJII0OYA MPOBEPKH JIEKTPOHHONH MOANMUCH
5.1. Y nocroBepsromuii HEeHTp:

e co3maér cepTU(UKATH KIIOYEH TPOBEPKH JJICKTPOHHBIX TMOANMKMCEH ¥ BBIIACT TaKHE
ceptudUKaThl JHIAM, OOpAaTUBIIMMCS 32 UX TOJy4YeHHEM (3asBUTENSIM), MpPH YCIOBHU
YCTAHOBJICHHSI JUMYHOCTH TMOJIydareis cepThuduKara (3asBUTENsA) JMOO TOJHOMOYHS JUIIA,
BBICTYIAIOILIETO OT UMEHH 3asBUTEJIS, 10 OOPALCHHIO 32 MOJTYyYEeHHEM JaHHOTO cepTU(UKaTa,

e OCYIIECTBIIET B COOTBETCTBUU C TMpaBWIAMU TOATBEPKICHUSA BIAACHUS KIOYOM
3JIEKTPOHHOW MOANMCH MOATBEP>KICHHUE BIIAJICHUS 3asBUTEIEM KJIIOUOM 3JEKTPOHHOM IMOIIUCH,
COOTBETCTBYIOIIMM KJIIOYY TPOBEPKH SJICKTPOHHOM MOAMHUCH, YKa3aHHOMY UM IJisi TOJY4YCHHS
cepTuduUKaTa Kiiroua IpoBEPKHU dIIEKTPOHHOM MOAMKCH;

e yCTaHaBIMBAaeT CPOKU JICUCTBUSA CEPTU(UKATOB KIIOYCH MPOBEPKH DICKTPOHHBIX
HOAIINCEHN,

e AHHYJUPYET BbIJAHHBIC 3TUM yJAOCTOBEPSIONIUM LIEHTPOM CepTU(PHUKATHI KITFOUEH TPOBEPKHU
3JIEKTPOHHBIX MOJIUCEH;

e BBIJIACT 10 OOPANICHHUIO 3asBUTEIIS CPEACTBA ICKTPOHHOW IMOIIKCH, COICPIKAIINE K0T
ANEKTPOHHOW MOAMHCH M KIIOY IMPOBEPKHU DJIEKTPOHHON MOANMUCH (B TOM YHCIE CO3/IaHHBIC
YAOCTOBEPSIONINM IIEHTPOM) WITH 00ECIICUNBAIOIINE BO3MOKHOCTh CO3JJaHMS KITF0Ya JICKTPOHHON
MOAMMCH U KJIK0Ya IIPOBEPKH JIEKTPOHHOM MOJNUCH 3asIBUTENEM,

e BEICT pEECTp BBJIAHHBIX U aHHYJIWPOBAHHBIX CEPTU(PUKATOB KIIOYCH IMPOBEPKHU
3JEKTPOHHBIX MOJIUCEH;

e OCYIIECTBISECT TMPOBEPKY DIEKTPOHHBIX TOAMKHCEH 1O OOpameHUusIM yYaCTHUKOB
3JEKTPOHHOTO B3aUMOJEHCTBHUSL.

5.2. Ceprudukar KiIroda MpoBEPKHU ICKTPOHHOHN MOJIMUCH COJIEPKHUT CIEAYIONTYI0 HHPOPMAIIHIO:

e YHHKAJIbHBII HOMEp cepTH(HUKATa KITF0Ua MPOBEPKU AIEKTPOHHON MOIMUCH, 1aThl HA4asa u
OKOHYAHMS CpOKa JIEUCTBHS TAKOTO CEPTH(HUKATA;

e (amunus, uMA W  OTUECTBO  3asABUTENS WiIM  WHGOpMAalMs,  MO3BOJISIONIAS
UJIeHTU(DUIIMPOBATH BIIAJIENbIla cCepTU(]UKATa KITF0Ua TPOBEPKU IJICKTPOHHOM MOIUCH;

e  YHUKQJIbHBIN KIItOY ITPOBEPKU FJIEKTPOHHOM MOJIHUCH;

e HaNMEHOBAaHHUE HCIOJIb3yEeMOr0 CPEJCTBA JJICKTPOHHOW TMOAMUCH M (WJIH) CTaHAApTHI,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KU JJICKTPOHHOM TMOANMHUCH W KIIOY TMPOBEPKHU
3JIEKTPOHHOMU MOJIITHCH;

e HAMMEHOBAHHE YJOCTOBEPSIONIETO IIEHTPA, KOTOPBIM BbIAAT CepTU(PHUKAT KII0Ua MPOBEPKU
3JIEKTPOHHOU MOJIIHCH.

5.3. Ceprudukar kiiroua IpOBEPKHU IEKTPOHHON MOAMKUCH MPEKPAIIAET CBOE JICHCTBUE:

e B CBSI3M C UCTEUEHHUEM YCTAaHOBJICHHOTO CPOKA €ro JICHCTBHS;

e HAa OCHOBAaHWM 3asBIICHUS BIAJeNblla cepTU(UKATa KIIOYa MPOBEPKU IIIEKTPOHHOM
TIOTTHCH,

e B Ciyyae MpEKpaIIeHUs [eATEIHHOCTH YJIOCTOBEPSIONIET0 IIeHTpa Oe3 mepexoia ero
GYHKIHN IPYyTUM JTUTIAM.

6. Ob6ecneyeHue WPUANYECKOH CHIbI BHYTPEHHUX YJIEKTPOHHBIX JOKYMEHTOB

6.1. TTepuox pabOTH HaJ JICKTPOHHBIMH JIOKYMEHTAMH BKJIFOYACT CO3JIaHHUE W JAPYTHE JICHCTBUS
mo ux oOpaboTke, oTpakeHHEe B yuéTe, a Takke MyOnuKaius Ha caiite o0meodpa3zoBaTeNbHOMN
OpraHu3aIyH.

6.2. Ilpoctas S1eKTpOHHAs MOAMKCH SBISETCS PaBHO3HAYHON COOCTBEHHOPYYHOH MOANMUCU HA
OyMaXHOM HOCHTEJIE.
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6.3. TlomHoMouMsi BiazmenabIla MPOCTON JJICKTPOHHON TMOJIMKCH, TOMMMUCABIIETO SJIEKTPOHHBIN
JIOKYMEHT, TOJATBEPKIAI0TCA B MOMEHT nojnucanus B UC aBTOMaTH4EeCKH MO MOJIOKUTEIBHOMY
pe3yabpTaTy CIEAYHOUIUX IPOBEPOK:

e COOTBETCTBYIOIIHH MOJIb30BATEIh ABTOPH30BaH B MH(POPMAIIMOHHOM CUCTEME;

e COOTBETCTBYIOILIAsl YHUKAJIbHAs IOCJIEN0BATEIBHOCTh CHUMBOJIOB 3JIEKTPOHHOM MMOAIUCH
BKJIFOYEHA B PEECTP BBIAAHHBIX JIEKTPOHHBIX MOITUCEH;

e COOTBETCTBYIOLIAs YHUKaJIbHAsl IOCJIEIOBATEIBHOCTh CHUMBOJIOB 3JIEKTPOHHOM MOANUCU
OTCYTCTBYET B PEECTPE OTO3BAHHBIX AJIEKTPOHHBIX MOAMKCEH.
6.4. Bpems dopmupoBaHUS 3IEKTPOHHOW MOANMHUCH (UKCUPYETCS B MOMEHT IMOAMHMCAHUSA IO
MockoBckomy Bpemenu (UTC+3).
6.5. Busyanuzanus mrtamma MOpOCTOM AJIEKTPOHHOW MOIMMCH Ha 3JIEKTPOHHOM JOKYMEHTE,
BEIMIONTHEHHas cpeactBamu WC, sBisieTrcs MOATBEpKIACHHEM (¢akTa IOANMMCAHUS JTaHHOTO
JIOKyMEHTAa COOTBETCTBYIOIIMM BJIA/IEIBLEM IEKTPOHHOU MOAIUCH.
6.6. XpaHeHue JOKYMEHTOB OCYIIECTBIIICTCS IyTEM WX 3allUCH B XPAHWIUIIE JIIEKTPOHHBIX
JIOKyMEHTOB, KOTOpoe siBisieTcst yacTbio C 10 OKOHYaHMS CpOKa IEUCTBUS TOKYMEHTOB.
6.7. Komusti 3JIEKTPOHHOTO JOKYMEHTa MOXKET OBITh pacredaTaHa Ha OyMa)XHOM HOCHUTEIE
cpeacTBaMu HH(POPMAIIMOHHOMN CUCTEMBI U 3aBepEHa B YCTAHOBIIEHHOM IOPSIJIKE.
7. IIpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH BJIa/Ie/IbLIA MPOCTOM 3JIEKTPOHHOU MOAMUCH
7.1. Bnagenen npocToii 31eKTPOHHON MOAMUCH UMEET IPABO:

e BECTH DJIEKTPOHHBIE JOKYMEHTHI, TOAMUCAHHBIC AJICKTPOHHOU MOIUCKHIO MPU PA3MEIICHUH
UX Ha caiite 00pa3oBaTesIbHOM opraHu3anuy, cornacHo npukaszy Ne831 denepanbHoii cirykObI 1O
Ha/Bopy B chepe oOpasoBanusi u Hayku «OO yrBepxaeHuun TpeOoBaHUN K CTPYKType
oHIHaATBEHOTO caiita o0Opa3oBaTeNbHOI OpraHu3aluu B nH(}OPMALIMOHHO-
TeJIeKOMMYHUKaMoHHo! cetn "HMHTepHeT" M dopmary mpeacTaBieHus HHPOPMALUN», KOTOPHIC
JOJDKHBI  COOTBETCTBOBaTh yCJIOBHAM CT.6 Ne63-d3 «OO6 »IeKTPOHHOW MOIMUCH» IS HX
MPU3HAHKUS ~ PABHO3HAYHBIMU  JOKyMEHTaM Ha  OyMaXHOM  HOCHTENE, IOJIIMHUCAHHBIM
COOCTBEHHOPYUYHOU MOAMUCHIO;

oOpamatbCsi K JUPEKTOpy  oOImeoOpa3oBaTebHOM  OpraHu3aiuu g pa3dopa

KOH(MIUKTHBIX CUTyalud (CHOPOB), BO3HHUKAIOMIMX MPH NPUMEHEHHWH MPOCTOM DIEKTPOHHOM
TTOATIHICH.
7.2. Biagenen npocToii 3IeKTPOHHOW MOAMUCH 00s3aH:

e OCYIIECTBIATh O0OpaOOTKY BHYTPEHHHX OJJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUH CO
CBOMMH JTOJKHOCTHBIMH 00SI3aHHOCTSIMU;

e VYUTBIBATH U  TPUHUMATh BCE  BO3MOXKHBIE  MEpPbl  JJIs  MPEIOTBpAIICHUS
HECaHKIIMOHUPOBAHHOI'O UCTIOIb30BAHMS CBOETO KJIHOUA 3JIEKTPOHHOM MOJIHUCH;

e HHU IPU KAKUX YCIOBUSIX HE MEpeaBaTh KIIOY AJICKTPOHHOM MOAMUCH APYTUM JIUIIAM;

e TIPHU KOMIPOMETAIIMU CBOETO KJIF0Ya SJEKTPOHHOM MOJIMUCH HE3aMeITUTEIBHO 00paTUThCS
K OTBETCTBEHHOMY 3a TeXHWYecKylo mnomnepxkky WC i npuoCTaHOBKU — JACHCTBUS
MIPUHAUIEIKALIETO MY KJIF0Ua 3JIEKTPOHHOM MOJIHUCH;

e coOMoaaTh KOH(GUIESHIINATHLHOCTh KITF0Ua TPOCTOMN AJIEKTPOHHOMN TIOIITHUCH.
7.3. Brnagenen npocToi AJIEKTPOHHON MOIMUCH HECeT JIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTH
CBOETO KJIF0Ya AJIEKTPOHHOM MOMUCH U €T0 3alUTy OT HECAaHKIIMOHUPOBAHHOTO MCITOJIH30BaAHUA.
8. 3akI04uTeIbHbIE MOJI0KEHH S
8.1. Hacrosmee Ilonoxenwe 00 WCIOIB30BAHUU TPOCTOM AJICKTPOHHOW IOJAIKUCH B IITKOJIE
SIBJISIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, pUHUMaeTcs Ha llegarornueckom coBeTe LIKOJbI U
yTBepkaaercs  (inbo BBOAMTCS B JEWCTBHE) TMPUKA30M JIMPEKTOpa  OpraHu3allly,
OCYIIECTBISIONIEH 00pa30BaTEIbHYIO IEATETHHOCTD.
8.2. Bce m3MeHeHWsT W JOTNOJHEHWs, BHOCHMBIE B Hactosimee [lomoskeHue, odopmisitoTcs B
MUCBMEHHOW (opMe B COOTBETCTBUM JIHCTBYIOIIMM 3aKOHOJATENBCTBOM  Poccuiickoit
denepanuu.
8.3. Jlannoe IlonokeHue MpUHUMAETCS HA HEONpPEAeNeHHBIA CpOoK. VMI3MeHEeHUs U JAOMOIHEHUs K
[Toyto’keHHUIO MPUHUMAIOTCS B TIOPSAKE, MpeaycMoTpeHHoM 11.8. 1. HacTosmiero [TomoxeHus.




8.4. Tlocme mpunsatus [lonoxxkenus (MM M3MEHEHWH W JIOMOJHCHWM OTACIBHBIX IYHKTOB W
pa3ziesioB) B HOBOM pefaKlMK MPEAbIAyIIas pelakiius aBTOMaTHYECKU YTPAUYUBAET CUTTY.



Ilpunoscenue 1

YBenomiienue 00 o3HakomjieHuu ¢ [losio:keHneM 00 MCIOJIb30BAHUU MIPOCTOM JIEKTPOHHOM
MOANKMCH B 00Pa30BaTe/IbHOI OPraHu3aunu

A,

(®HO, 1omKHOCTS)

)
UMEHYeMbI B JanbHeimeM «PaOoTHHK», HACTOSIIUM IOATBEP)KAAI0, YTO O3HAKOMMIICS C
[TonoxxenneM 00 UCHOIB30BAaHUU TMPOCTONM DIIEKTPOHHOM TMOAMHCH B 00pa3oBaTENbHOMN
OpraHu3aiuu, a UMEeHHO: PabOTHHMK NIpH3HAET PAaBHO3HAYHOCTh CBOEM MPOCTON 3IEKTPOHHOU
MOANUCH COOCTBEHHOPYYHOH MOJAMUCU HAa OyMa)KHOM HOCHTEINE U 3asBIIAET O MPUCOSAUHEHUU K
COTJIAIIEHUIO 00 Yy4acTUU BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE C MCIOIb30BAHUEM
MPOCTOM 3NIEKTPOHHON TmoxanucH Ha ycnoBusax [lonoxkeHus 00 HCMONB30BAHUU TMPOCTOM
9JICKTPOHHOW TMOJNUCH B O00pa3oBaTEIbHOM OpraHuU3allMi B COOTBETCTBUU €O CT. 428
I'paxxnanckoro konekca PO («JloroBop MpucoeIMHEHHS) C « » 202 rona.

« » 202 . ( ).
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